
Minutes 
Bradford Parks and Recreation Commission 

Tuesday, August 23, 2022 

7 p.m. in Bradford Academy Room 22B  

Attending Commission Members: Michael Wright, Keith Pendak and Jared Pendak 

 

Attending Visitors: None 

 

Meeting called to order at 7:06 PM 

 

Public Comment: None 

 

Review Minutes from last meetings from May 24th: JP motioned to accept, KP 2nd 3-0 

approved. 

 

Finances:  

Payable to Amount For Account Status 

Bethel Mills $14.99 Sprinkler for EP Plants 10.7.62.38.02 
MW 

Approved 

 
JP Motioned to accept finances as presented, KP 2nd 3-0 Approved 
 
Ongoing Business- 

• Monthly Newsletter Discussion was made as to when to distribute the newsletter.  
It was determined to issue on the 1st Friday of each month. A discussion was made 
as to what to include in next month’s letter. Included shall be a Recreation update 
provided from Mary Dan including recent happenings such as Frisbee Golf and 
such and upcoming activities, a section about the recent Pollinator Garden at EP, a 
section about the upcoming grand opening celebration, and an update on the Dog 
Park.  These items will be in, and a draft sent to the commission for review. 

 
Projects -  

• Bugbee Landing Dock: The commission agreed it needs replacing and agrees it 
should be done so using aluminum materials to ensure its longevity as previously 
discussed. It was agreed to seek grant funding for this if possible, utilizing the 
FY2023 Building Communities Grant.  MW explained this is a 1-1 match grant and 
we could ask for $5,000.00 from the grant and match the $5,000.00 using funds in 
the Bugbee Trust potentially with SB and Trustees of Public Funds Approval. KP 
motioned to move forward with getting the needed approvals and applying for this 
grant.  JP 2nd 3-0 Approved. 

• Electric @ Pavilion MW informed the commission that the energy commission has 
approved the selected lights for the pavilion. Phase 1 of the project will be to purchase 



the lights for the sum of $806.12. MW will install the lights and then Phase 2 will be 
hiring a licensed Electrician to pull a permit and do the wiring needed for the lights and 
installation of the outlets.  JP motioned to move forward with SB approval for the 
spending of $806.12 utilizing the approved funds from Walter Lee, KP 2nd 3-0 passed. 

• Dog Park- MW informed the commission that the first order of fencing is at 
Farmway, and they will be sending the invoice out once the order is complete.  MW 
informed the commission that he met with the Trustees of Public Funds about 
utilizing $3,500.00 from the EP funds to use towards the Dog Park and that they 
will be recommending to the SB to approve this.  Once the SB does then MW will 
order the remaining fencing needed to ensure the park is built to the original size 
planned. The targeted install date is the week of September 5th, 2022. MW stated 
that the cost for all of the fencing and concrete needed will be $12,336.00.  The SB 
approved the spending of $5,000.00 at the last meeting.  We would need to seek 
approval for the remaining balance of $7,336.00 utilizing fundraising funds, rotary 
funds, and the EP CD.  JP motioned for MW to ask the SB for this approval, KP 2nd 3-
0 Approved 

• EP Park Remodel (Subcommittee) The Parks & Recreation Resolution states,  
                                                     SECTION 10 

Committees  
A.    Special committees may be appointed by order of the Commission as needs may 
arise.  Such committees shall not necessarily be restricted to members of the 
Commission.  The Chair of any special committee may be an ex-officio member of the 
Commission, including Program, Facilities, Park Areas, Finance, Equipment and 
Supplies, and the like.  

A discussion was made about whether we should form a special committee to focus 
on the rehabilitation of Elizabeth’s Park. All commission members in attendance 
agreed that we should move forward with the creation of the special committee. 
MW (Chair) will do as assigned and form this committee officially and ask the SB if 
there are any objections to this committee at the next SB meeting.  If none the 
Commission will start promoting members.  KP mentioned we should hang flyers 
at the parks promoting the committee, JP suggested utilizing the local papers and 
MW mentioned we can also utilize FB, Front Porch Forum, and the local listservs. A 
discussion was made as to when to hold meetings and it was determined the 3rd 
Tuesday of each month for the first meeting to be on September 20th, 2022.  For the 
first meeting, it was decided to ask for use of the auditorium as we are unsure of 
the number of attendees, and then we can adjust the meeting location after the 
initial meeting. MW will apply for use of the Auditorium. 

 
Events -   

• Dog Park grand opening event- Matt from East Coast Van Builds has 2 musicians 
booked for the event.  They will play from 2-5 with each having a 90-minute set. KP 
mentioned that Bradford Vet has items to create goodie bags. It was decided tickets 
will be given to everyone who brings a dog and drawings will be held for these 
items.  MW mentioned we should invite Oxbow vet to attend the event as well.  MW 
will reach out to them. JP informed the commission that he heard from Mary Dan 
that she will be doing a type of dog show and obstacle course. MW mentioned we 



should set up a Parks & Rec welcome tent and have park use applications, 
brochures, and other items on hand and use this as a get to know Parks & Rec, its 
members, and its director.  This will give an opportunity for folks to ask questions 
they may have, sign up on the volunteer list, and learn more about possibly joining. 
The commission agreed this would be beneficial and should move forward with 
this. More to be discussed at the next meeting to finalize any details needed.   
 

 
Activities/Programming -  

• Day Hike & Dine- Had 4 in attendance and a dog.  Hike went well and the dine was at 
the Little Grill. JP informed the commission that a hiker is also a graphic designer and 
could design a logo for Day Hike and Dine and potentially stickers.  Attending 
commission members like the idea.  KP motioned for JP to seek a design from this 
individual for commission review, MW 2nd 3-0 approved. 

• Summer Camp 2023- MW reminded the commission that budget time is getting closer, 
and we need a plan for Camp for budgeting purposes. The commission will work with 
the Director on finalizing camp details and costs. 

 
• Park uses applications- Nothing to discuss at this time 

 
Rec Director Updates –  
MD was not in attendance so no update currently 
 
Grants 
RTP Grant- Still waiting for a  response.  The deadline is the end of August 
FY2023 Building Communities Grants- It was discussed whether to use this for the 
Bugbee dock. JP motioned to move forward, KP 2nd 3-0 passed. MW will write a letter to 
the trustees of public funds seeking approval to use funds from the Bugbee trust for the 
match and MW will seek approval from the SB to move forward with the application. 
Rotary Funding- Local chapter is awaiting the check to arrive to give to us but funds have 
been approved. 
Public Funds for Dog Park-JP motioned to move forward with accepting the funds from 
the EP CD to be used for the Dog Park, KP 2nd 3-0 approved. 
 
New Business 

• Web Site Updates. MW informed the Commission that not only are park use 
applications now fillable online, but the waivers and registration forms are now 
online.  The hope is that these help to streamline the process of document 
implementation. MW is going to work on finding a way for applications and 
registrants to pay their fees online as well as working with the treasurer to see if 
anything is already established or what it would take to create something new for 
Parks & Rec. 

• Plantings @ EP MW mentioned to the commission that during the flower plantings 
recently it was discovered possible locations where we could plant more flowers to 
help with pollination and add color. These locations were under the sign by the 



flagpole and against the Northwest side of the restroom building. MW asked for 
commission approval to spend up to $200.00 out of the EP landscaping funds for 
this.  JP motioned to approve, KP 2nd 3-0 passed. MW will work with Nancy Jones 
from the Conservation Commission in purchasing the proper plantings. 

• Sumac at Boch Park In the past Skip Barrett removed the sumac.  MW will reach 
out to see if he is interested in helping again this year.  The commission agreed this 
should be done again this year and prior to foliage season. 

• BPRC Apparel Discussion was made on whether we should purchase shirts for 
Commission members and the Director to help identify us during events.  It was 
determined this would be a great idea.  However, it was discussed we should wait 
until after a possible re-branding logo. 

• Re-branding  JP mentioned that the commission has come a long way as of late 
and maybe it is time for a re-branding with a new logo. MW and KP agreed that a 
new brighter logo may be a good idea and re-branding as we are in a new era so to 
speak. JP mentioned that one of the hikers from his group could potentially do a 
design or another graphic designer.  JP also showed the commission a logo for the 
conservation commission that a student at the school created so maybe getting 
them involved in the creation.  It was determined that the Commission should 
rebrand and put out to the community the opportunity to send in logo designs if 
the SB is on board with the re-branding.  MW will seek approval. 

 
 
Action Items: 
Jared Pendak (JP) Keep promoting Day Hike and Dine, Start the promotion for the Grand 
Opening event and work on a logo for Day Hike & Dine. 
Jean Carlan (JC) No actions were given 
Michael Wright (MW) Seek approval for fencing funding from SB, SB mention of a solar 
array at EP, Seek approval from SB for a special committee, Seek approval from SB for 
lighting purchase, Create next monthly letter for commission review, See approval from 
SB and Trustees for dock replacement funds and grant approval, Seek the approved 
plantings for EP, Contact Skip about the sumac, Seek SB approval for rebranding. 
Mary Dan (MD) No actions were given 
Keith Pendak (KP) Keep working with vet vendors for dog-related events and giveaways 
for the Grand opening. 
 
 

Meeting Adjourned: 8:23 PM 

 


